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Attachment Wizard 

 

 

Revision Date 
June 2, 2026 

 

This document includes changes to the revised attachment wizard included in Curator Tool version 

1.21.10.4 and later versions.  

 

 

Please send any questions related to the wizard or this document to marty.reisinger@usda.gov 
or mar@rrginc.com. 

 

 

Some Curator Tool (CT) versions have an embedded viewer that does not display attachments 
within the CT properly, particularly the Order Wizard. In that case, if you are not seeing 
attachments properly, try using the workaround described in Appendix C.    

 

 

The Appendix contains change notes pertaining to this document. 

 

 

Author 
Martin Reisinger 
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Overview 
DŜƴŜōŀƴƪ ǎǘŀŦŦ Ŏŀƴ ǳǎŜ ǘƘŜ /ǳǊŀǘƻǊ ¢ƻƻƭΩǎ Attachment Wizard to upload images and other files (such as 

PDFs, spreadsheets, documents) to GRIN-Global (GG). In GG, these various files are considered 

άŀǘǘŀŎƘƳŜƴǘǎέ ōŜŎŀǳǎŜ ǘƘŜȅ ŀǊŜ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘΣ ƻǊ άŀǘǘŀŎƘŜŘ ǘƻΣέ DD ǊŜŎƻǊŘǎΦ  ¢ƘŜǎŜ ŦƛƭŜǎ ǎǳǇǇƭŜƳŜƴǘ  

GRIN-Global (GG) data.  (A technical difference is these attachment files are not stored in the actual GG 

database tables.) 

In the GG Public Website, germplasm requesters can add documents with their submitted requests ς 

ǘƘŜǎŜ ŦƛƭŜǎ ǘƻƻ ŀǊŜ άŀǘǘŀŎƘƳŜƴǘ ŦƛƭŜǎΦέ  ¢ƘŜ ƎŜƴŜōŀƴƪ ǎǘŀŦŦ Ŏŀƴ ǾƛŜǿ ǘƘŜǎŜ ŀǘǘŀŎƘƳŜƴǘǎ ǿƛǘƘƛƴ ǘƘŜ /¢Ωǎ 

Order Wizard and within the Attachment Wizard. 

In GG, it also possible to include links to URLs as attachments. However, sometimes URLs are simply 

included within the text of a database Note field. 

Initial Tips 

 

Ensure the name of the file being attached ς the image, docx, PDF, etc., is correct. When 

ŀǘǘŀŎƘƛƴƎ ŦƛƭŜǎ ǘƻ ŀŎŎŜǎǎƛƻƴǎ ƻǊ ƛƴǾŜƴǘƻǊȅΣ ǘƘŜ ǿƛȊŀǊŘ ŀǘǘŜƳǇǘǎ ǘƻ ƳŀǘŎƘ ǘƘŜ ŦƛƭŜΩǎ ƴŀƳŜ ǿƛǘƘ ŀ 

corresponding inventory or accession identifier.  

 

Before invoking the Attachment Wizard, configure your CT so that the selected GG records in 

the right panel, the datagrid, are the records to which the image/document files are to be 

attached.  

 

Remember also that you can drag files from the Windows Explorer window to an item in a CT 

list.  In the example below, the user has the Inventory dataview active before invoking the 

Attachment Wizard. Images will be attached to the inventory records: 
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When referring to files being attached, throughout the text, rather than state 

άƛƳŀƎŜǎκŘƻŎǳƳŜƴǘǎέ ǿŜΩƭƭ ǎƛƳǇƭȅ ǎǘŀǘŜ άƛƳŀƎŜǎέ ƻǊ άŦƛƭŜǎΦέ  The attachment wizard will be 

referred to as either the Attachment Wizard ƻǊ ǎƛƳǇƭȅ ǘƘŜ άǿƛȊŀǊŘΦέ   When referring to the 

Order Wizard, we will state the full name. 

 

 

When using the CT, multiple wizard windows can be open simultaneously.  

Background 
Besides uploading files, the Attachment Wizard ŀƭǎƻ ŎǊŜŀǘŜǎ άŀǘǘŀŎƘƳŜƴǘέ records in the GG database. 

Each attachment record points to an uploaded file and makes it possible to document the attachment 

records with descriptions, dates, and other information pertaining to the image or document file. The 

public website can display this information (if the attachment record is designated as web visible.)  

GRIN-Global has many attachment tables; prior to release 1.21.10.4, the attachment wizard uploaded 

attachments specifically with inventory records.  The revised (current) wizard, titled the Attachment 

Wizard, is similar to the prior Inventory Attachment Wizard in appearance. The main enhancement is 

the ability to attach to additional record types.  

 

When attached to a system inventory record (Inventory Type **) , the file is considered to be 
associated with the accession and not with a specific inventory lot. 
 

Attachment Tables 
Beginning with release 1.21.10.4, the wizard can attach files to eight GG attach tables. GG attachment 

types to which uploaded files will be associated: 

¶ Inventory 

¶ Crop 

¶ Crop Trait 

¶ Crop Trait Code 

¶ Method 

¶ Accession Inventory Group 

¶ Order Request 

¶ Taxonomy Family 

¶ Taxonomy Genus 

¶ Taxonomy Species 

 

¦w[ ƭƛƴƪǎ Ŏŀƴ ŀƭǎƻ ōŜ ǘǊŜŀǘŜŘ ŀǎ άŀǘǘŀŎƘƳŜƴǘǎΦέ IƻǿŜǾŜǊΣ ǘƘŜȅ ŀǊŜ ŀŘŘŜŘ ǘƻ ǘƘŜ ŘŀǘŀōŀǎŜ ƛƴ ŀ 

different manner than physical file attachments. Refer to the URL Links section for details.  
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File Types 

 

The wizards have been designed to handle files with specific formats. We often know what kind 
of file is by its extension ς a Word file is typically named xyz.docx, an Adobe Acrobat file as  
xyz.pdf, and so on.  Sometimes file types are introduced which may not be universally 
ŎƻƳǇŀǘƛōƭŜΣ ǎǳŎƘ ŀǎ ƛƳŀƎŜǎ ŦǊƻƳ !ǇǇƭŜ ƛtƘƻƴŜǎ ǘƘŀǘ ƘŀǾŜ ŀƴ άΦƘŜƛŎέ ŜȄǘŜƴǎƛƻƴΦ  
 
Sometimes there are workarounds. Instead of HEIC, you can save the file as a jpg.  On your 
phone, go to Settings  / Camera / Formats Χ ǘƘŜƴ ǎŜƭŜŎǘ Most Compatible. Often there are 
converters ς software programs designed to convert a file type to a different one. For example, 
άCǊŜŜŎƻƴǾŜǊǘΦŎƻƳέ ƛǎ ƻƴŜ ǎƻǳǊŎŜ ŦƻǊ ǘƘŜ I9L/ ŎƻƴǾŜǊǘƛƴƎΦ  

See the section What Types of Files Can be Attached for more details about file types.  

 

Attaching Files 

Curator Tool  
In the Curator Tool, three basic methods exist for attaching files: 

1. Drag files directly from Windows Explorer to an item in a CT list 

2. Drag files into the Attachment Wizard (from Windows Explorer to an item in wizard)  

3. Use the Batch Files method in the Attachment Wizard (this method opens a Windows Explorer 

window in which you can then select the containing folders or the files directly) 

The first method is perhaps the simplest.  The third method above is generally used when you have 

many files to be attached at one time.  

 

When naming files, avoid using the space character.  The space character is valid, but is difficult 
sometimes when using browsers etc. to manually view a file.  

 

Public Website 

Deleting Attachment Files 

 

5ƻƴΩǘ ŎƻƴŦǳǎŜ ŘŜƭŜǘƛƴƎ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘ records with deleting the attachments. Currently, if the 
attachment resides on a storage location where GG has permission to delete the file, then the 
file will be removed from the storage location - but if GRIN-Global does not have permission to 
remove files, then the attachment file will remain at that location.  However, the attachment 
record will be deleted.  

In NPGS, all GG attachment files added via the attachment wizard can be deleted. 

To delete an attachment record, click in the left row header cell(s) to select records to be 

deleted; press the Delete key; click on the Save or Save and Exit buttons. Hold the CTRL key 

when clicking to select multiple records, or SHIFT for contiguous records (rows). 
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Viewing Attachments 
When looking at the grid in the attachment wizard, you are viewing the attachment records.  

 

Main Wizard Window 
¢ƘŜ ƛƳŀƎŜ ōŜƭƻǿ ƛƭƭǳǎǘǊŀǘŜǎ ŀ ǿƛȊŀǊŘ ǿƛƴŘƻǿ ǿƘŜƴ ƛƴƛǘƛŀƭƭȅ ƻǇŜƴŜŘΦ Lƴ ǘƘƛǎ ŜȄŀƳǇƭŜ ǘƘŜ /¢Ωǎ ŦƻƭŘŜǊ ƛƴ 

the left panel was empty and ǘƘŜǊŜŦƻǊŜ ƴƻ ǊŜŎƻǊŘǎ ǿŜǊŜ ƭƛǎǘŜŘ ƛƴ ǘƘŜ ƎǊƛŘ ƻƴ ǘƘŜ /¢Ωǎ ǊƛƎƘǘ ǇŀƴŜƭΦ 

.ŜŎŀǳǎŜ ƻŦ ǘƘƛǎ ǎƛǘǳŀǘƛƻƴΣ ǘƘŜ ǿƛȊŀǊŘΩǎ ŘŜŦŀǳƭǘ ǊŀŘƛƻ ōǳǘǘƻƴΣ Inventory, has been selected: 

 

 

Since the 11 attachment types are selected by using their respective radio buttons, this implies 

that only one type may be attached at one time.  
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When you drag/drop a file into the wizard when the Accession radio button is selected, the 

wizard will assign the file to the system inventory record (type = **) regardless of which child 

inventory the file was dragged onto.   

 

If you drag the same file onto a (physical) inventory record when the Inventory radio button is 

selected, the wizard will assign it to the inventory record that the file was dragged onto.  

 

Steps when using the Wizard (Summary) 
Steps:    

1. ƛƴ ǘƘŜ /¢Ωǎ ƭŜŦǘ ƭƛǎǘ ǇŀƴŜƭΣ ǎǘŀǊǘ ǿƛǘƘ ŀ folder (list) of items pointing to one of the valid record 

types that can have attachments 

2. in the right panel (the datagrid area), have the corresponding dataview active (Crop dataview if 

attaching to crops, etc.) and select the records with which you intend to attach files  

3. invoke the Attachment Wizard  

4. either highlight and select images in Windows Explorer and drag them to a folder icon in the 

ǿƛȊŀǊŘΩǎ ƭŜŦǘ ǇŀƴŜƭΣ ƻǊ ŎƭƛŎƪ ǘƘŜ ǿƛȊŀǊŘΩǎ Batch Files... button   

 

 

When using the Batch Files method, the Windows names of the folder/files are critical. When 

dragging files to the wizard and attempting to attach to a crop, the manual drag will work 

regardless of the path/filename. But when using the Batch Files method, the wizard looks for a 

match to the item selected in the CT list ŀƴŘ ƛŦ ǘƘŜǊŜ ƛǎƴΩǘ ŀ ƳŀǘŎƘΣ ǘƘŜ ŀǘǘŀŎƘƛƴƎ ǿƛƭƭ ŦŀƛƭΦ  

 

Viewing Attachments 

Viewing Χ in the Curator Tool  

 

Refer to the Order guide(s) to see how Order attachments can also be viewed within the Order 
Wizard.  Note that external requesters can add attachments via the Public Website. The internal 
ƎŜƴŜōŀƴƪ ǎǘŀŦŦ Ŏŀƴ ŀƭǎƻ ŀŘŘ ŀǘǘŀŎƘƳŜƴǘǎ ǘƻ ƻǊŘŜǊǎ Ǿƛŀ ǘƘŜ /¢Ωǎ hǊŘŜǊ ²ƛȊŀǊŘ ƻǊ !ǘǘŀŎƘƳŜƴǘ 
Wizard.  
 

In the CT, lƻŎŀǘŜ ǘƘŜ ŀŎŎŜǎǎƛƻƴǎΣ ƛƴǾŜƴǘƻǊȅ ƛǘŜƳǎ Σ Χŀƴȅ DD ƛǘŜƳ ǘƘŀǘ Ƙŀǎ ŀƴ ŀǘǘŀŎƘƳŜƴǘΦ .ǳƛƭŘ ŀ ƭƛǎǘ ƛƴ 

the left panel.  

Lƴ ǘƘŜ /¢Ωǎ ƭŜŦǘ ƭƛǎǘ ǇŀƴŜƭΥ 

1. in the left List Panel, start with a list of items pointing to any of the valid record types that can 

have attachments / select the folder or list item 

1. in the right panel, the datagrid, have the respective dataview active and select the records with 

which you intend to attach files 

2. invoke the Attachment Wizard  

3. ŎƭƛŎƪ ǘƘŜ ǿƛȊŀǊŘΩǎ View Existing Attachments checkbox 
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Highlight the accessions, inventory records, etc. in the right grid ς then start up (click on) the 

Attachment Wizard icon at the top of the CT. Intentionally, at first no items are displayed until you select 

the View Existing Attachments checkbox. Double-ŎƭƛŎƪ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘΩǎ ƛŎƻƴΥ 

 

Selective Viewing of Attachments 
When you have many attachments, it is possible to select attachment records from a list in the datagrid 

and then launch the Attachment Wizard. (Click the Attachment Wizard icon.) 
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In the following example, a Crop ƛǘŜƳ ƛǎ ǎŜƭŜŎǘŜŘ ƛƴ ǘƘŜ /¢Ωǎ ƭŜŦǘ [ƛǎǘ tŀƴŜƭΦ bƻǘƛŎŜ Ƙƻǿ ǘƘŜ Crop radio 

button in the wizard is active. Shown here, the user clicked the View Existing Attachments (4) box to 

display the images:  

 

 

 

Viewing Χ ƛƴ ǘƘŜ Public Website 

Images 
Accession images display on the search results page: 
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When the image is clicked, if more images exist, image thumbnails will be displayed: 

 

Non-image attachments, such as PDFs, will be listed on the Other tab of the Accession detail page.  

ά5ƻŎǳƳŜƴǘέ ƛǎ ǘƘŜ ŘŜŦŀǳƭǘ ǘŜȄǘ ŦƻǊ ǘƘŜ ƭƛƴƪΤ if a Description for the image had been entered in the CT, 

meaningful text will display. 
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Editing Attachment Records 
If you own the attachment records or have permission to edit the records, you can view them in the 

attachment wizard, make the changes in the respective fields, and then save the records. Either wizard 

view tab may be used (Form View or Grid View). 

 

Canceling Changes 
One way to cancel changes is to close the wizard window before saving: 

 

 



attachment_wizard Page | 13 

Errors  

When Attaching 
If the Wizard cannot determine which GG record to attach to, an error message will display: 

  

In the ǿƛȊŀǊŘΩǎ Grid View tab, information about the error can be viewed by rolling the mouse over the 

ǊŜŘ άLΦέ  hǘƘŜǊ ƛƴŘƛŎŀǘƻǊǎ ǿƛƭƭ ōŜ ǾƛǎƛōƭŜ.  A valuable clue occurs when a ά-мέ displays instead of an actual 

DD ƛǘŜƳΦ !ƭǎƻΣ ƛƴǎǘŜŀŘ ƻŦ ǇƻƛƴǘƛƴƎ ǘƻ ŀ ǇŀǘƘƴŀƳŜ ƻƴ ǘƘŜ ǎŜǊǾŜǊΣ ǘƘŜ ǇŀǘƘ ǿƛƭƭ ōŜ ǘƻ ȅƻǳǊ t/Ωǎ ŘǊƛǾŜ (C: 

below). 

 

To resolve, examine the filename. Most likely there is a typo of some sort in the name, or the GG item 

(such as an accession or inventory identifier in this case was completely missing).  Another possibility is 

that you need to review the name parsing options. 
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²ƘŜƴ ǳǎƛƴƎ ǘƘŜ ǿƛȊŀǊŘΩǎ Batch Files method, the names of the folder/files are critical. When dragging 

files to the wizard and attempting to attach to a crop, the manual drag will work regardless of the 

path/filename. But when using the Batch Files method, the wizard looks for a match to the item selected 

ƛƴ ǘƘŜ /¢ ƭƛǎǘ ŀƴŘ ƛŦ ǘƘŜǊŜ ƛǎƴΩǘ ŀ ƳŀǘŎƘΣ ǘƘŜ ŀǘǘŀŎƘƛƴƎ ǿƛƭƭ ŦŀƛƭΦ 

In the following example, the user is using the Batch Files button to select some files from a Windows 

folder. Unfortunately, the folder name in Windows is misspelled (3rd image). The second image with the 

-1 next to the folder icon is a visual clue that this attachment is not working properly. 
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Error Example: Filename Not Matching the Designated Delimiter 
In the following example, the name next to the paperclip icon looks like it would match a valid accession 

identifier:  MAR 24 RRG.  However, when reviewing the parsing option, the wizard has been configured 

to work with the underscore character (2nd image below). 

 

 

 

When the filename was edited and the spaces were replaced with underscore characters, the attaching 

worked properly: 
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Known Bugs 

Not Displaying the Attachments 
Sometimes after images have been attached, as a user you may click on another Attachment Type radio 

button. That action frequently impacts the display of the attachments; you may need to close the wizard 

and then reopen. 

Accession-inventory-group file path 
A minor bug was discovered in May 2025 and will be corrected in the next CT build. The bug is rare and 

most likely will not impact most organizations using GRIN-Global.  

The attachment wizard logic currently treats an accession-inventory-group as an accession and attempts 

to convert it to an inventory.  Because of this incorrect behavior, the wizard will not resolve the file path 

properly and instead uses the default file path.   

This is a rare scenario because two things must be true: 1) the user is adding 

accession_inv_group_attachments and 2) the organization is modifying the default file path for 

uploading attachment files.  

Older CT Versions 
A Φb9¢ ²Ŝō.ǊƻǿǎŜǊ άŎƻƴǘǊƻƭέ ǿŀǎ ǊŜǇƭŀŎŜŘ ōȅ ŀ ƴŜǿŜǊ ǾŜǊǎƛƻƴ in the Curator Tool so that PDFs display 

properly in the Order Wizard Attachment tab. CT versions prior to v. 1.26.3.10 do not have this control. 

Consider upgrading to this release or use the workaround described in Appendix C. 
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Folder and File Naming Conventions ς Important! 
The file name or the folder name of the folder containing the files to be attached is critically important, 

especially when using the Batch Method to attach files with GG records.  

The wizard uses programmed logic in the process of uploading images or attachments.  The wizard 

evaluates the Windows folder name and / or the actual file names to determine which GG items to 

attach.   

Shown below, the default radio button Inventory is selected: 

 
 

When associating images with inventory records, the wizard evaluates the filename and searches for a 

matching inventory identifier. 

Inventory identifiers consist of 4 components - Inventory: 

¶ -prefix  

¶ -number  

¶ -suffix  

¶ -form type  

Accession identifiers use 3 components - Accession:  

¶ -prefix  

¶ -number  

¶ -suffix 

Folder Paths Can Impact the Attaching  
When either the Accession or Inventory radio buttons are selected, the CT and the wizard are looking 

ŦƻǊ ƳŀǘŎƘŜǎ ōȅ ŦƛƭŜƴŀƳŜǎΣ ōǳǘ ǿƘŜƴ ŀ ƳŀǘŎƘ ƛǎƴΩǘ ŦƻǳƴŘΣ ǘƘŜ /¢ ǎƻŦǘǿŀǊŜ reviews the Windows name of 

the folder where the image files have been stored. The software not only looks at the Windows folder 

ǿƛǘƘ ǘƘŜ ŦƛƭŜǎΣ ōǳǘ ǿƘŜƴ ŀǘǘŜƳǇǘƛƴƎ ǘƻ ƳŀǘŎƘ ŦƛƭŜǎκŦƻƭŘŜǊǎ ǿƛǘƘ DD ƛǘŜƳǎΣ ǘƘŜ ǎƻŦǘǿŀǊŜ ǿƛƭƭ ƭƻƻƪ άǳǇ ǘƘŜ 

pathέ ς ƛŦ ǘƘŜ ǎƻŦǘǿŀǊŜ ŎŀƴΩǘ ŦƛƴŘ ŀ ƴŀƳŜ ƛƴ ŀƴ ƛƳŀƎŜ ŦƛƭŜΩǎ ǇŀǊŜƴǘ ŦƻƭŘŜǊΣ ƛǘ ǿƛƭƭ ƭƻƻƪ ŀǘ ǘƘŜ ŦƻƭŘŜǊΩǎ 

parent folder, etc. 
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In this example, files are in the 00_pix folder, but its parent folder is MAR 15 RRG which matches an 

Accession identifier in the database. 

 

 

Filename Components 
A file name can contain important information interpreted by the wizard.  File naming components can 

be used to fill certain fields in the GG attachment record.  For example, you can indicate by the ƛƳŀƎŜΩǎ 

filename that it is a flower. 

 

The wizard has three parsing options available that guide the wizard when it attempts to match 

file names with corresponding GG names. The default option is Smart parsing.  This basically 

means that the wizard will look for either underscore or space characters to separate the 

filename components.  If your Windows file names use characters other than underscores or 

spaces, review the Parsing File Names section. 

 

We mentioned previously that the CT uses the folder or file name to match to an inventory record. File 

naming options can also include a plant part, an order number, and a date (such as the date the photo 

was taken). For example, the following name is indicating the inventory PI 500000 tr05az SD, January 1, 

2005, sort order is 1, and flower.    \pi_500000_tr05az_SD_01-01-2005_01_flower.jpg 

When associating with Accession or Inventory records, you must include the inventory or accession 

identifier (in the filename or pathname); all of the other filename components are optional.   

Component  Format Example 

 

inventory identifier* 

(& underscore) 

ƛƴǾŜƴǘƻǊȅψƴǳƳōŜǊψǇŀǊǘм Ҍ άψέ Ҍ 

ƛƴǾŜƴǘƻǊȅψƴǳƳōŜǊψǇŀǊǘн Ҍ άψέ Ҍ 

ƛƴǾŜƴǘƻǊȅψƴǳƳōŜǊψǇŀǊǘо Ҍ άψέ Ҍ  

form-type-code +  

άψέ 

 

pi_500000_tr05az_sd_ 

 

 

accession identifier* 

(& underscore) 

accessionψƴǳƳōŜǊψǇŀǊǘм Ҍ άψέ Ҍ 

accession ψƴǳƳōŜǊψǇŀǊǘн Ҍ άψέ Ҍ 

accession ψƴǳƳōŜǊψǇŀǊǘо Ҍ άψέ  

 

PI_500000_ 
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date (& underscore) 

(optional) 

mm-dd-yyyy +  

άψέ 

(more info: Attach Date) 

01-01-2005_ 

sort_order (& underscore) 

(** optional) 

nn +  

άψέ 

(more info: Sort Order) 

01_ 

plant_part 

(optional) 

(more info: Plant Part);  

not exclusively plant parts) 

flower 

*  When attaching to Accession or Inventory items, if the identifier is not part of the filename, then the 

identifier must be the folder name.  

 

**  Unique image order numbers make it possible to have multiple images for the same inventory, plant 

part, and date. 

When using the Batch Files method, if your folders are setup in a fashion similar to the following, with 

each folder named after an accession, you can use the IMAGES folder to attach all the attachment files 

from the folders to their respective accessions. 

 

Another example where each folder name matches an accession identifier: 

 

In each folder, files are stored. For example, the folder PI 698720 contains five files: 
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The Inventory Type code for all system inventory records in GRIN-Global is **.  Since Windows 

does not allow asterisks (*) to be used as a Windows filename character, specify the accession 

identifier (use only accession ςprefix, ςnumber, and ςsuffix).   

In this case, the wizard attaches the files to the system inventory record, therefore associating 

the files with the accession, not a specific inventory record.  

In the wizard, you can also use an inventory identifier (the four components: prefix, number, 

suffix, and Inventory Type), and use the Accession radio button. 

 

Example when Windows files are dragged to a CT List Item 

 

In the above example, the user clicked on the Windows Explorer misc folder. Notice that miscΩǎ  ǇŀǊŜƴǘ 

folder is MR_24_RRG.  

 

The user clicked and then dragged misc to the CT and dropped on the MR_24_RRG_SD item which 

points to an inventory record. Since neither misc nor its parent folder MR_24_RRG matched the 

MR_24_RRG_SD ƛǘŜƳΣ ōǳǘ ƳŀǘŎƘŜŘ ǘƘŜ ŀŎŎŜǎǎƛƻƴΣ ǘƘŜ ƛƳŀƎŜ ŦƛƭŜǎ ǿŜǊŜ ŀǘǘŀŎƘŜŘ ǘƻ ǘƘŜ ŀŎŎŜǎǎƛƻƴΩǎ 

system inventory record, MR_24_RRG_** 

 

¶ All attached files (for all inventory_ids) for the same accession_id are stored in the 
same folder  

¶ The wizard looks for an inventory identifier (Prefix, Number, Suffix, Inventory Type) 
within the filename; when not found, the wizard will review the folder name 
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(pathname)Φ Lǘ ǿƛƭƭ ƭƻƻƪ άǳǇ ǘƘŜ pathές ƛŦ ƛǘ ŎŀƴΩǘ ŦƛƴŘ ŀ ƴŀƳŜ ƛƴ ǘƘŜ ǇŀǊŜƴǘ ŦƻƭŘŜǊΣ ƛǘ 
ǿƛƭƭ ƭƻƻƪ ŀǘ ǘƘŜ ǇŀǊŜƴǘΩǎ ǇŀǊŜƴǘ ŦƻƭŘŜǊΣ ŜǘŎΦ 

 

When the attaching of the source files is successful, the wizard names the server destination location 

during the attachment process with a virtual pathname. In this example, the 

accession_inventory_attachment dataview is displaying the paths:  

  

¢ƘŜ ǘŜȄǘ άAIAέ ƛǎ ǳǎŜŘ ŀǘ ƻƴŜ ƭŜǾŜƭ ǘƻ ƛƴŘƛŎŀǘŜ ŀƴ !ŎŎŜǎǎƛƻƴ LƴǾŜƴǘƻǊȅ !ǘǘŀŎƘƳŜƴǘΦ  The wizard 

determines the genus of the accession and uses genus for the next level of the pathname. In the 

following example, the 96 is a random number generated by the software to subdivide folders, ensuring 

that only a limited number of files are stored in any one folder. 

 

 

ά!L!έ ƛǎ ǘƘŜ ŦƻƭŘŜǊ ƴŀƳŜ ƻƴƭȅ ǳǎŜŘ ǿƛǘƘ ŦƛƭŜǎ ǎǘƻǊŜŘ ŀǎ ŀŎŎŜǎǎƛƻƴ ŀƴŘ ƛƴǾŜƴǘƻǊȅ ŀǘǘŀŎƘƳŜƴǘǎΦ Lƴ 

this attachment wizard, the biggest change was the ability to attach to other attachment tables. 

These all use different folder names. For details, see Appendix B: Attachment Locations. 

 

What Types of Files Can be Attached? 
The wizard window has a menu with one item, File, which in turn has one item, hǇǘƛƻƴǎΧ. The primary 

reason for selecting CƛƭŜ μ hǇǘƛƻƴǎΧ is to indicate which file extensions the wizard can handle 

όάLƴŎƭǳŘŜέύΦ  
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File Include and Exclude Filters 

Include 
The list of possible file extensions has been seeded with many file types that are most likely to be added 

as attachments.  

 

However, if you need to specify additional file types, add the file extension to the list by supplying the 

semicolon separator (;), an asterisk (*), period (.), and the extension. For example, if you needed to 

add .JPEG, you would consider the following: 

*.jpg; *.png; *.gif; *.xls; *.xlsx; *.doc; *.docx; *.ppt; *.pptx; *.pdf; *.txt; *.rtf; *.zip; *.JPEG 

where the red text indicates the new file extension to be included.  

 

The above *.JPEG is used as an example. However, the .JPEG extension has been added to this 

list since version v1.22.8.24.  

 

Exclude 
This list has a few obvious file types that need to be excluded. As with the Include option, if you need to 

specify additional file extensions to the existing list, do so in the same manner as described above. 
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Frequently Asked Questions 

 

FAQ 01 How do you attach multiple images to more than one accession? 
What is the easiest method to have the same image of .PDF file be attached to multiple GG records? 

One way would be to simply repeat the action of dragging and dropping the same image(s) from 

Windows Explorer to either CT items, dropping on each CT item (repeatedly), or drag them, one folder 

at a time, to an item listed in the wizard. However, there is a method (requiring some setup work in 

Windows Explorer), to configure the folders and attachment files a certain way, before using the 

attachment wizard. Described below:  

Lƴ ²ƛƴŘƻǿǎ 9ȄǇƭƻǊŜǊΧ 

¶ create the folders (see Appendix A: Making a Batch of Folders for a quick method when you 

need to create many folders) 

¶ name the folders to match the identifiers (use a trailing underscore ( _ ) ) 

¶ ƎǊƻǳǇ ǘƘŜ ŦƻƭŘŜǊǎ ǳƴŘŜǊ ƻƴŜ ŦƻƭŘŜǊ ǎǳŎƘ ŀǎ ά.!¢/I-MAY8έ 

¶ copy the same file(s) into each folder (use CTRL + C to copy the source file(s); paste the file(s) at 

each target folder, using (CTRL + V) 

Lƴ ǘƘŜ /ǳǊŀǘƻǊ ¢ƻƻƭΧ 

¶ select the records in the datagrid that will get the attachments 

¶ ǳǎŜ ǘƘŜ ǿƛȊŀǊŘΩǎ .ŀǘŎƘ CƛƭŜǎ ƳŜǘƘƻŘ ǘƻ ǎŜƭŜŎǘ the folder ά.!¢/I-MAY8έ 
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FAQ 02Υ ²Ƙȅ ƛǎ ǘƘŜǊŜ ŀƴ !ŎŎŜǎǎƛƻƴ ōǳǘǘƻƴ ǿƘŜƴ ǘƘŜǊŜ ƛǎƴΩǘ ŀƴ !ŎŎŜǎǎƛƻƴ ŀǘǘŀŎƘƳŜƴǘ ǘŀōƭŜΚ 
This button is used when you want to ensure the images are connected with the system inventory 

records, that is, inventory records whose Inventory Type code is **.  This association denotes that the 

attachments are associated with the accession, not a specific inventory sample.  

 

 

Parsing File Names 
As background information, parsing means to split text or other input into pieces of data that can be 

easily stored or manipulated.  9ŀŎƘ ƻŦ ǘƘŜ ǘŜȄǘ ǇƛŜŎŜǎ ǘƘŀǘ ƛǎ ǇŀǊǎŜŘ ƛǎ ŎƻƴǎƛŘŜǊŜŘ ŀ άǘƻƪŜƴΦέ  

Fortunately, you usually do not need to worry about how the wizard uses the parsing options because 

the default is the Smart Parsing option. (The wizard has three different parsing options. The software is 

programmed to recognize certain conventions explained in the File Naming Conventions section.  
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Smart Parsing 
By default, unless you select Delimited or Fixed Field parsing, the wizard will parse a file name using the 

underscore or space characters.  

so that  filename such as MAR_24_RRG fruit 04-24-1979.jpg will be treated by the wizard as 

corresponding to the accession MAR 24 RRG, the image is a fruit image, and the date the photo was 

taken was April 24, 1979. 

Delimited Parsing 
Specify characters to indicate the separate components.  

Fixed Field Parsing 
With Fixed Field Parsing, you can indicate how many characters are to be used for each part of 

the inventory identifier.  There are four component parts to the inventory identifier: prefix, 

number, suffix, and type.)  To be able to use this option, two things are necessary: 

¶ The inventory identifier is in a consistent position within the filename 

¶ Each component of the inventory identifier uses the same number of characters 

An example is best used to illustrate this parsing option. In this example, the 

accession_inventory identifier begins in the beginning of the filename. The first 4 positions are 

used for the prefix, then 6 characters for the number, 8 characters for the suffix, and 2 for the 

inventory type code.  

  

When file names are generated by a system that does not start the file name with the 

inventory/accession prefix, but then is consistent, you could use the first token box to indicate 

the number of leading characters, that is, specifically how many characters should be ignored 

before the prefix token is read.  
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Two Other Parsing Options 
Under File Name Automation, you can indicate when the wizard should use (or ignore) characters used 

in the filename. You can also ignore the folder names when matching up the attachment files with the 

GG records.  

 

Example: When the Ignore Folder Names checkbox was selected, the following attach process failed 

because the folder names (MAR_1_RRG and MAR_2_RRG) were not recognized during the Batch Files 

process: 
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Alternative Methods for Attaching Images  
There are several techniques for using the wizard. Perhaps the simplest is to drag files from a Windows 

Explorer screen directly to an item in the CT List Panel.  
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Attaching Files Directly to a List Item 

 

An alternative to launching the Attachment Wizard is to drag image files directly from a 
Windows Explorer window to an item (not a folder) ƛƴ ǘƘŜ /¢Ωǎ ƭŜŦǘ ƭƛǎǘ ǇŀƴŜƭΦ   
 
The images are attached and this action immediately launches the Attachment Wizard:   

 
 

Since you can only select one item at a time in the CT left list panel, this technique is limited. 

Multiple files can be attached, but to only one GG record. 

In the following example, two PDF files are being dragged from a Windows screen. If the user drags 

them to the item MAR 112 RRG, the attachments will be associated with the system inventory record. 

When dragged to the MAR 112 RRG SD item, they are associated with the corresponding inventory 

record.  

 



Page | 30 attachment_wizard 

 

Batch Method to Select Attachments 
In the following series of screens, by using the ǿƛȊŀǊŘΩǎ Batch Files button, the user has attached images 

from a folder that was named with the accession identifier: MR 19921 RRG. To work properly, using 

Batch Files, you must have either the folder or the image files named in such as way (as explained in the 

File Naming Components section) so that the wizard can associate them to the respective 

accession/inventory.  

1. in the data grid, have the desired dataview open (Inventory, Crop, Crop Trait, etc.) 

2. click the Attachment Wizard button  

The wizard is initiated 

 

The wizard window displays; click Batch Files: 

 

Optional: select the View Existing Attachments checkbox 

 

 

At this point, an alternative method is to switch to a File Explorer screen and begin a drag and 
drop operation. 

 

3. Browse to the folder where the attachments are stored (PC or network drives available to the 

PC) and select the folder; click OK 

- or - 

drop and paste a valid Windows path: 
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In this example, (A) the attachment wizard displayed this path originally, but the user pasted in 

the path (B). (You can use either (A) position to paste into.)  Click the Open button to switch to 

the pasted path.   
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4. Begin the attachment selection. In the following example, MARimages was selected.   

(The three images below illustrate what files were in the selected Windows folder(s).) 

 

  

The files being attached are listed in the left panel of the wizard. Thumbnail images are displayed in the 

upper right panel: 

 
In this example, two of the Windows folders matched GG Accession identifiers ς the MAR 5 RRG and the 

MAR 7 RRG. However, the Windows folder that had been selected was called MARimages. That folder 

had 2 files ς paper.docx and paper.pdf.  None of these names ς the folder or the filenames ς match 
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anything in GGG, so the wizard is not able to match and displays a -1 referring to the non-match to 

MARimages. 

When you see a -1, you should not proceed ς typically cancel, and then review your naming 

conventions.  If the goal was to include the paper.docx and paper.pdf files with MAR 5 RRG and MAR 7 

RRG, copy the files into the corresponding Windows folders: 

 

 

  

 

When using the Batch File method, the wizard uses the Windows folder or file names to 

associate the images to the corresponding GG items.   
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Drag and Drop Method to Select Attachments 
This is the alternative method to using the Batch Files method. The two methods produce similar results. 

However, when you use the Batch Files ƳŜǘƘƻŘΣ ŀƭƭ ǘƘŜ ŦƻƭŘŜǊΩǎ ŦƛƭŜǎ ŀǊŜ ƛƴŎƭǳŘŜŘΣ ǿƘŜǊŜŀǎ ǿƘŜƴ 

dragging and dropping, you can select which files to do so.  

Example Using the Drag and Drop Method to Select Attachment Files 
In the following series of screens, by using the drag and drop method with the wizard, the user has 

attached images from a folder that was named with the accession identifier: MR 19921 RRG. 

1. start with a list of accessions (or other GG items) 

2. select the accession rows in the right-panel (datagrid) 

Wizard is Initiated 
3. Click the Wizard button. 

 

4. {ǿƛǘŎƘ ǘƻ ŀ ²ƛƴŘƻǿΩǎ CƛƭŜ 9ȄǇƭƻǊŜǊ ǿƛƴŘƻǿΤ ŎƭƛŎƪ ƻƴ ŀ ŦƻƭŘŜǊΣ ƻǊ ŀƭǘŜǊƴŀǘƛǾŜƭȅΣ ǎŜƭŜŎǘ ŦƛƭŜǎ ƛƴ ŀ 

folder using standard Windows keyboard and mouse combinations, and then drag onto the 

ǿƛȊŀǊŘΩǎ ŦƻƭŘŜǊ ƛŎƻƴ ƛƴ ǘƻǇΣ ƭŜŦǘ ǇŀƴŜƭ ƻŦ ǘƘŜ ǿƛȊŀǊŘ ǿƛƴŘƻǿΥ 

 

The result: the files are listed under a subfolder.  The thumbnail images will also be displayed in the 

upper right panel. 

_____________ 

 

  




































