Assignment 4:
Homework for the NPGS GRIN-Global
before Webinar 5
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Revision Date
November 3, 2023

This exercise should be completed before You attend
the 5th webinar session,

“Part of the secret of a success in life is to eat what you like
and let the food fight it out inside.”
Mark Twain
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In this assignment, we'll use the Curator Tool (CT), as well as the Public Website (PW).

Cooperators

In the Curator Tool, open the Cooperator Wizard and become familiar with it. Practice searching for
cooperators and web cooperators. You could also use the Search Tool first to find valid cooperators and
web cooperators, but the Cooperator Wizard has some nice filtering features. It is also good to know
what the Cooperator Wizard is displaying, as it is also used when processing requests via the Order

Wizard.

In the image below, the Web Cooperator Reisinski has two corresponding Cooperator records:

85! Cooperator Wizard v1.23.1.26

CDDpera[Drl Web Cooperator hjeb Order
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— | x

Save Save and Exit
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O Bt Find Web

Search:
Last Name

[ Include Shipping Addresses

Web
Cooperator ID
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First Name Job
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Create New Cooperator from Selection

Web Organization

I

Web E-Mail

I

Web Phone Number

l

Web Cooperator ID

Find Matches Based On:

Last Name [] First Name [[] Organization [[] Address Line 1 Geography
Cooperator ID Status Last Name Title First Name Jol
v | B e Reisinski Marty
186807 ACTIVE Reisinski Marty

Login to the Public Website

Login. Complete your profile on TRAINING if you haven’t done that already.

https://training.ars-grin.gov/gringlobal/search

The important thing is to complete your shipping information. You will need to edit your PW training

account profile.
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https://training.ars-grin.gov/gringlobal/search

The registration form is fairly self-explanatory. The following partial form has been filled:

IO & https://training.ars-grin.gov/gringlobal/userProfile

Your Profile |£|

If this information is not correct, please click the Edit button above. After you've completed editing, click the Update button above.

& Email marty.reisinger@usda.gov Change emaill
& Password Kk kck Change passwordl

Marty Reisinski Shipping address:

USDA USDA

2 Southway CT 400 PV RD

Raltimara hdandand 21212 Maldand handand 21500

Practice some Public Website (PW) searches.
Try practicing the following:

a. Simple searches:
i.  foran accession by its Prefix
ii. by a common name: such as elderberry
iii. by genus: canadensis
iv.  accessions you created for which you created inventory records that are available and
distributable

Submit a Request on TRAINING
While logged in under your TRAINING account, select one or two of your accessions and add them to
your cart.

Complete the ordering process. Be sure to clearly state in the Remarks box that this is for training
purposes [Do not fill!ll] and that the request should not be filled.

After successfully submitting. you should see a web request number. You can also check under Your
Profile — Your Request History.
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Use the Order Wizard to Process the Request

Switch gears and as a genebank staff person, use the Curator Tool to find this incoming web request.
Start by having an empty folder ready on the left panel. On the right, open the Order dataview tab;
then start the Order Wizard.

S ORI VLD .20

File Reports Tools Help

; o
Q Search... \‘% Accession Wizard ﬁ; Attachment Wizard & Cooperator Wizard S Viability Wiza

Show lists from: [] Show Al
IReishger. Martin A., Reisinger Resc v|

Site Accessions Inventory Orders Cooperators Accession Source — o ce Cooperator
[Order Wizard

Use the Web Orders tab and indicate the request number.

" Order Wizard v1.23.1.26 - O pe
Web Order Fiters
emlde Rl
@ Selection O My Web Orders O My Ste's Web Orders (O Al Sites' Web Orders
|61529 |
-
Orders Actions Attachments Phyto Log| Web Orders
i 4 ol | p P |8F X [hems 9

oo 222 Jeevewns  JGhesor JessibeusoA ]

st L ffesteoe 2z |[Menns, UweaSmes |
40PV RD e osand [[21550 | M, e Stes

Class Instruction. Research use notes: asap asap asap 3sap asap 35ap asap asap 353p 353p 35ap 353p asap 353p 353p 35ap 353 353p 33p 353P 353D 3S3P 333p 3s3p 353 353p 3P Asap

Then click the Create New Order Request button and proceed to generate an order from the request.
The trickiest part of working with the OW is selecting the cooperators / addresses. You will need to
select the two cooperator / addresses from the Cooperator Wizard. Complete directions are in the
guide: http://grin-global.org/docs/gg order and cooperator wizard v1.9.9.4.docx

An additional guide, has the complete background on order processing:
http://grin-global.org/docs/gg order processing.docx
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http://grin-global.org/docs/gg_order_and_cooperator_wizard_v1.9.9.4.docx
http://grin-global.org/docs/gg_order_processing.docx

Remember who submitted this request? It was you, using your TRAINING Public Website account. If this
is your first order, then a cooperator record most likely doesn’t exist in the database and you will be
prompted to add one or two. (if the shipping address differs from the primary address two new
cooperator records are added.)

When the Order Wizard opens the Cooperator Wizard, both radio buttons, Primary and Ship To, are red.
They ultimately need to be black to proceed with the Order Wizard.

|
8l Cooperator Wizard v1.23.1.26 = O X
Save Save and Exit
Cooperator Web Cooperator Web Order —
Primary Address Web Order: 61529 | Find Web Order -
| T Find Matches Based On:
|| @ e [ Last Name [] First Name [[] Organization ] Address Line 1 [ Geography
| VEISINSKI =
Title Web Cooperator:. Marty Reisinski, USDA, 2 Southway CT, , , Baltii
| Cooperator: . . gow
First Name*
|Man,- [ Double-click a record from the grid below to accept as the Primary’ addfess,,,l New...
Organization®
IUSDA —‘ Match Score  ~ Cooperator ID Status Last Name Title First
Address Line 1* 100 | 186737 |ACTIVE Reisinski |  Marty
[2 Southway CT 186807 |ACTIVE Reisinski |
Addemnn ima D
When you see the OW screen looking like this, then you are on the correct path to processing:
" Order Wizard v1.9.8.30 = o %
H 4|1 of1 | » »l | 4F X | Order Number: | Items: 0 ) Syve and Exit
Order Fitters ing R
@ Selecton (O MyOrdes (O MySte'sOders (O Al Stes'Orders [ S “] B
ave
e | e
Orders Actions Attachments Web Orders
Ordered Date Owner Site Order Type Original Order Final Recipient
[32072020 I | | Distributi v | [Reisinger. Mattin, . 4064 Pleasant Valley RD, Maimo, Skane lan, Sweden || Edt D
Local Number Completed Date Order Obtained Via Requestor
| | [Web Order | [Reisinger, Martin, , 4064 Pleasant Valley RD, Malmo, Skane lan, Sweden || Edt :
Intended Use Intended Use Note Ship To
lReseadl ~ | |Entomological investigations. Research use |Reisinger, Martin, , 2 Southerly CT, Towson, Maryland, United States I ‘ Edit
Total Cost notes - Doing some research ...
$0.00
Web Order Request Data Note
Web Order Request  Web Cooperator Email Primary Phone
[32 | [Reisinger. Martin, | [mar@mginc.com | (410 730 8649
Special Instructions
Need them asap
New Row Renumber tems *** Order Contains ftems with Alerts *** Ship Al Remaining ftems
Ord
{Be;est ftem Order Number ltem Number & Accession Inventory Site n;‘fﬁe{’ ?:xq::d ed Geography
R e WRERGSON rorocen  GUNERGOIIN RRARRRRAT U5k ot 3
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Until you save, the Order Number is blank, and the number of items is zero (highlighted above). After
you click on Save, the order number will be filled in:

«" Order Wizard v1.9.8.30 [m] X
1 of 1 Order Number: 39 | ltems: 1 4 Save | [ Save and Exif
Order Fitters Printing
@ Selection O My Orders O My Site’s Orders O Al Sttes' Orders —]V
Find I Print
Orders  Actions Attachments Web Orders
Ordered Date Owner Site Order Type Original Order Final Recipient
[372072020 I | | Distribution vl [ | [Reisinger. Martin, . 4064 Pleasant Valley RD. Malmo, Skane lan, Sweden || Ea
Local Number Completed Date Order Obtained Via Requestor
l ‘ ‘Web Order ‘ ‘Reisunger. Martin, , 4064 Pleasant Valley RD, Malmo, Skane lan, Sweden ‘ Edit
Intended Use Intended Use Note Ship To
Research v | |Entomological investigations. Research use ‘Reislnger. Martin, , 2 Southerly CT, Towson, Maryland, United States ‘ Edit
Total Cost notes - Doing some research ..
$0.00
Web Order Request Data dei
Web Order Request  Web Cooperator Email Primary Phone
|32 ‘ |Re1singer. Martin, | ,mar@rrginc.corn [ ‘4107908649
Special Instructions
Need them asap
New Row Renumber ftems *** Order Contains ems with Alerts *** Ship Al Remaining fems
Order
Request ltem Order Number ltem Number & Accession Inventory Site S:;t;eded ?::::s(ed Geography
D
B e W] ez ARERRGSON] rorocen  GUNERGOUS N MRARGRARI U5k s S

To keep the exercise simple, you can just click on the Ship All Remaining Items button. That essentially
completes the order and a Completed Date will be filled in. You can return to the Public Website and

review the status of the request and you should see Shipped and Completed actions listed.

Try the entire ordering process, from Public Website searching for accession and adding toy our cart, to
switching over to the CT and processing the incoming request.

assignment04_2023nov03.docx

Page |6



	Assignment 4:  Homework for the NPGS GRIN-Global before Webinar 5
	Revision Date
	Cooperators
	Login to the Public Website
	Practice some Public Website (PW) searches.
	Submit a Request on TRAINING
	Use the Order Wizard to Process the Request


